To :  







Date : 




Dear Sirs, 

Debtor’s/Creditor’s Confirmation Letter


For the purpose of audit, we shall be obliged if you will complete and return THIS FORM in the enclosed envelope direct to our auditors, M/S Tan, Chan & Partners of : 2 Havelock Road #04-08 Apollo Centre Singapore 059763.


Our books show that at 



  the balance on your Account was :



Due by you to us
$ 




Due by us to you
$ 




Please note that this is NOT a request for payment. You may since have settled your Account but confirmation of your account is still required.

Yours faithfully,

(Signature & company stamp)

(A) CONFIRMATION

I/We confirm that the balance shown above is correct.

(Signature & company stamp)

(B) UNABLE TO AGREE

In the event that you are unable to agree the above balance, please give details of the balance as shown by your records in the space below, together with any comments you may have to make:


