Specimen 

Letter to the existing auditors

Type on MCST letterhead

Date : 

Existing Auditors’ 

Name & address

Dear Sirs

CHANGE OF AUDITORS & TAX AGENTS

We wish to inform you that the Management Council, empowered by the Subsidiary Proprietors to act on behalf of the Management Corporation, intends to appoint Messrs Tan, Chan & Partners as our new auditors and tax agents.  To facilitate them to accept the appointment, you are requested to resign as our auditors and tax agents as soon as possible.

We also like to express our sincere thanks for your past services rendered to our Management Corporation. 

Yours faithfully

for and on behalf of Management Corporation

Strata Title Plan No. xxx 

______________________

 Management Council 

Specimen 

Letter to the newly appointed auditors

Type on MCST letter head

Date : 

Tan, Chan & Partners

26 Eng Hoon Street

Singapore 169776

Dear Sirs

APPOINTMENT OF AUDITORS & TAX AGENTS

On behalf of the Management Corporation Strata Title Plan No. xxxx, we are pleased to inform you that the Management Council has resolved to appoint your firm as our auditors/ and tax agents for the financial period/year from dd/mm/yy  to  dd/mm/yy.                                                                                                                                                                                                                

Please let us have your letter of consent and letter of engagement state the fees agreed in our last correspondence.

Yours faithfully

for and on behalf of Management Corporation

Strata Title Plan No. xxxx

_______________________

Management Council 

Specimen

For appointment of tax agent

Type on MCST letter head

Date : 

Inland Revenue Authority of Singapore

55 Newton Road

Singapore 307987

Dear Sirs

INCOME TAX REPRESENTATION (Tax reference: nnnnnnnnn )            
We hereby authorise M/s D& I Corporate Services Pte Ltd to represent us in the above matter with effect from Year of Assessment                         .  We make it known that all their explanations regarding our accounts will be binding on us. 

Please note that this authorisation will hold good till you hear from us to the contrary.

Yours faithfully

For & on behalf of Management Corporation 

Strata Title Plan No.xxxx

--------------------------------------------

Management Council 

cc. D&I Corporate Services Pte Ltd

